
do, but let’s put time and money in perspective: You work at least
40 hours a week to earn your money. I’m asking you to spend
just a few hours now so you can truly know where you stand
financially. (For your convenience, a copy of all of the exercises
about managing your debt can also be found on the Protection
Portfolio CD-ROM with built-in calculators.)

Exercise: My Monthly Expenses

Instructions:

1. Go through your records and receipts for the last
complete calendar year. This includes all checks,
all credit-card charges, and all ATM withdrawals
and cash advances. You will have to record every
expenditure you made in those 12 months.
If you no longer recall what a certain dollar
amount went toward, add it under “miscella-
neous.”

2. Record the amount you spent month-by-month
in each category. If any categories relevant to
your spending are missing, add them in the
“Miscellaneous” space at the end of the chart.

3. After you’ve filled in all the categories for the
entire 12 months, add up the total for each cate-
gory and write it in the next-to-last column
(“Year’s Total”).

4. For each category, divide the “Total Yearly” sum
by 12. This will give you the average amount you
spend each month. Record this figure in the last
column.
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MY MONTHLY EXPENSES

Mortgage/PMI/rent

Property taxes, property insurance

Home maintenance, association or condo fees

Utilities (gas, electric, oil, water)

Home systems (burglar alarm, pool, spa)

Telephone, cellular phone, cable

Gardening, lawn care

Food, alcohol, restaurants, home entertainment

Medical, dental, optometric

Pet care, veterinarian

Insurance (life, health, auto)

Automobiles

Transportation (gas, parking, tolls)

Clothes, shoes, jewelry

Dry cleaning, laundry service

Hair, manicure, facial

Alimony, child support

Children’s education, child care

Job training, education

Jan. Feb. Mar. Apr. May J
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(divide the Total Yearly
by 12)
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MY MONTHLY EXPENSES

Professional fees (legal, accounting, counseling)

Technology (computer, printer, Internet connection)

Credit-card balances, loans (other than mortgage)

Bank fees, credit-union fees

Postage, shipping

Entertainment (video rentals, movie tickets, etc.)

Recreation (sporting events, hobbies, health clubs)

Books, subscriptions

Vacations

Donations

Lottery

Gifts (holidays, weddings, birthdays, 
baby showers)

Cigarettes

ATM cash withdrawals

Seasonal expenses (firewood, summer camp)

Weekly expenses (lessons, house cleaning, 
babysitting)

Miscellaneous

TOTAL AVERAGE MONTHLY EXPENSES (ALL CATEGORIES) $

Jan. Feb. Mar. Apr. May J
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$

June July Aug. Sept. Oct. Nov. Dec. Total Yearly Mo. Average
by Category by Category 

(divide the Total Yearly
by 12)



5. Total all the figures in the “Monthly Average”
column. Write that amount in the final space,
labeled “Total Average Monthly Expenses.”

Keep in mind that you’re doing this exercise to get an aver-
age amount you spend per month. There will be months when
you spend less and months when you spend more, so I want you
to work from the average figure. Doing this exercise completely
is one of the only ways you can really get a grip on your
expenses.

Exercise: My Actual Income

Knowing your monthly expenses is only one part of the
equation. You also need to know if your monthly income is
enough to pay for your monthly expenses. In the “My Actual
Income” chart that follows, I want you to write down all the
income that you have coming in from all sources. Please calcu-
late only the amount that you’re fairly certain will continue com-
ing in for at least two more years. If you lent someone money,
for example, and she has been paying you back regularly but
owes only three more payments, don’t include this figure. Or,
if you’re working but are about to retire or be laid off, don’t
count the few paychecks you have left.

When you have filled in the yearly amount of each source
of income, total all the figures and record it in the space pro-
vided. Then take that total and divide it by 12. This final figure
is your average monthly income after taxes.
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